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Policy & Procedures governing honoraria and travel/lodging expenses 

Policy: ACCME SCS 3.7: The provider must have written policies and procedures governing honoraria and reimbursement of out-of-pocket expenses for planners, teachers and authors. 

The American Psychoanalytic Association will meet the requirements of ACCME SCS 3.7 by setting criteria for fair and reasonable honoraria and monitoring payments, including expenses related to travel, lodging, and incidentals. Records will be maintained for a minimum of six years.

Procedures: APsaA reimburses hotel and travel expenses of a limited number of Invited Participants, typically speakers traveling from overseas, and the Program Committee chair.  Honoraria are not offered.  Expense reimbursement will be offered and made only if the appropriate disclosure information is on file demonstrating that an individual has no conflicts of interest related to his/her presentation and appropriate expense documentation is provided. Jointly provided CME activities conducted by local institutes, societies and centers are also governed by ACCME SCS 3.7. 

Honoraria and expense reimbursement may be offered by local institutes, societies and centers as long as 1) conflict of interest disclosures are completed 2) the institutes, societies and centers operate their business and management policies and procedures in compliance with ACCME requirements regarding human resources, financial affairs and legal obligations, and 3) local institutes, societies and centers maintain a written policy on Honoraria and Expense Reimbursement in compliance with ACCME requirements.

The American Psychoanalytic Association reimburses as follows:
· The number of hotel nights allocated for reimbursement is based on a faculty member participating in more than one session on the program, and if they are traveling from overseas.  Additional nights can be arranged at the participant’s expense.
· Reimbursement is based on itemized receipts for expenses.
· Lowest available train or airfare purchased at least 30 days prior to your departure date, although 60 days is preferred.
· Portal to portal ground transportation.
· Speakers and faculty may not be reimbursed for entertainment expenses such as theater tickets, sporting events, or museum admission. 
· The amount of honoraria may not be influenced by representatives of industry or other financial contributors to CME activities, if any. 
· Commercial supporters, if any, may not directly reimburse speakers, faculty, or participants.
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